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At Windsor, we believe in the importance of clear and neat presentation in order to communicate 
effectively. Pupils should be able to write legibly in both joined and printed styles with increasing 
fluency and speed by: 

• Having correct pencil grip 
• Knowing all letters start from the top, except d and e which start from the middle 
• Forming all letters correctly 
• Knowing the size and orientation of letters. 

 
The Writing Process – ‘The Three P’s’ 
Posture 
• Seating and posture: 
• Chair and table should be at a comfortable height 
• Encourage children to sit up straight and not slouch 
• Left-hand should be used to steady the paper for right handers 
• Tables free of clutter 
• Room well lit 

 
Pencil hold: 

• Children should write with a pencil (or in black handwriting pen in KS2) with a rounded 
nib.  

• Pencils should be sharp. 
• A tripod grip is the most efficient way of using a pencil and should be encouraged in early 

writing. 
 
Paper Position: 

• The paper should be placed to the right, slightly tilted to the left. 
 
Left handers: 
• Paper should be tilted to the right 
• Right hand should be used to steady the paper 
• Left handers may need to use a different pen to avoid smudging on the page  
• Left handed pupils should sit to the left of their partners  

 
Teaching time 

• Handwriting practise should be modelled daily, which includes explicit modelling, with 
consistent practice being modelled by all staff. 

• All children should practise their letter formation, in their Handwriting Books. 
• Children should continue to practise their letter formation and joins, in all subject areas. 
• In EYFS  
• Year One, and Year 2  children have 10 minutes of explicit Handwriting practice, focusing 

on a ‘Letter of the Day’ using RWI handwriting  
• In Year Three children have 15 minutes explicit hand writing practise learning join using 

RWI handwriting  
• In  Year 4, 5 and 6 children have 15-20 minutes of explicit Handwriting practice, focusing 

on joins. 
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• If necessary, children, who require further support will be targeted for planned 
intervention sessions. 

 
Marking and Feedback: 
Within their work, children’s handwriting and presentation is marked, using the ‘P’ for Presentation 
mark, with a score of 1 to 5 (highest score) being awarded. 
This can be through teacher marking, self-marking and peer-marking. 

 
Techniques for teaching letter formation: 

• Demonstrate and model. 
• Observe individual children - enabling the teacher to recognise and correct bad habits, as 

they arise. 
• Talk the children through the process, using appropriate language. 
• Encourage the children to verbalise what they are doing from time to time, as they write. 
• Model visually and reinforce motor skills: 
• Hand and finger strength 
• Physical preparation 
• Writing in the air 
• Finger tracing over tactile letters, or on desks. 
• Write in sand with a finger or stick 
• Write with chalk on a chalkboard 
• Write letters boldly with a wax candle, then apply a colour wash 
• Tracing - over ‘Dotted’ or ‘Shadow’ letters 
• Patterns 
• Over teachers writing or laminated cards 
• Under teacher’s writing 
• Draw attention to the connection between letters 
• Independent opportunities 

 
Model used 
Windsor Community Primary school uses the Nelson Handwriting scheme. This is modelled using the 
‘Print’, ‘Pre-cursive’, ‘Cursive’, ‘Slanting text’, ‘Dotted text’ and ‘Tramlines’ software, which is installed 
onto each teacher’s classroom computer. 
 
Assessment 
Classroom: 

• Is the writing legible? 
• Are letters correctly shaped and proportioned? 
• Are joins made correctly? 
• Are spaces between letters, words and lines appropriate? 
• Is size of writing appropriate? 
• Children should be observed as they write during handwriting sessions – the teacher 

should circulate, monitor and intervene. 
 
Individual Assessment: 

• Does the child adopt the correct posture? 
• Does the child hold the pencil/pen correctly? 
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• Does the child use the correct movement when forming and / or joining letters? 
• Does the child reverse or invert any letters? 
• Does the child write fluently? 
• Is the writing easily legible? 
• Is the writing age appropriate and in-line with curriculum expectations? 
• If necessary, children, who require further support will be targeted for planned 

intervention sessions. 
 
 

Specific Handwriting Difficulties 
Faulty pencil grip:  

• Over-tight pencil grip is the most common fault. 
• Encourage the child to relax and hold the pencil lightly between their thumb and middle 

finger, while their forefinger rests lightly on the pencil. 
 

Incorrect Letter Formation: 
Common problems include: 

• Reversals: ‘b’ for ‘d’ and ‘p’ for ‘q’ 
• Inversions: ‘w’ for ‘m’ 
• Mirror-Writing: ‘was’ for ‘saw’ 

Causes include:  
• Confusion between left and right 
• A lack of commitment to writing with one hand 

 
It is important, in the early stages of development, to ensure that: 

• All letters are started in the correct place 
• In general, movements start at the top and go down 
Ovals are made with an anti-clockwise movement 
 
 

Pen Licences: Children who are ready to write with Handwriting Pens: 
In Key Stage Two, when children are presenting their writing consistently, in correspondence, with 
age-related expectations for their year group, will be given a ‘Pen Licence’.  
This will be decided by the class teacher.  Children will use a black biro pen to write with in class, in all 
subject areas, except Mathematics. 
 
National Curriculum Expectations for Handwriting 

 
Early Years and Foundation Stage 
Early Learning Goal – Writing 
Typical behaviours that relate to handwriting for this learning goal: 

• Gives meaning to marks they make as they draw, write and paint. 
• Uses some clearly identifiable letters to communicate meaning, representing some 

sounds correctly and in sequence. 
• Write own name and other things such as labels and captions. 
• Attempt to write short sentences in meaningful context. 
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Core Learning Skills for Handwriting: 
• Use a pencil and hold it effectively to form recognisable letters; most of which are formed 

correctly. 
 

Key Stage One 
Year One: 

• Sit correctly at a table, holding a pencil comfortably and correctly. 
• Begin to form lower-case letters in the correct direction, starting and finishing in the correct 
place. 
• Form capital letters 
• Form digits 0-9 
• Understand which letters belong to which handwriting ‘families’ 
 

Year Two - (End of Key Stage One Expectations): 
• Form lower-case letters of the correct size relative to one another. - (Working towards the 
Expected Standard) 
• Write capital letters and digits of the correct size, orientation and relationship to one another 
and to lower-case letters. - (Working at the Expected Standard) 
• Use spacing between words that reflect the size of the letters. - (Working at the Expected 
Standard) 
• Start using some of the diagonal and horizontal strokes needed to join letters and understand 
which letters, when adjacent to each other, are best left unjoined - (Working at the Greater Depth 
Standard) 
 

Key Stage Two 
Lower Key Stage Two - Year Three and Year Four: 

• Use the diagonal and horizontal strokes that are needed to join letters and understand which 
letters, when adjacent to each other, are best left unjoined. 
• Increase the legibility, consistency and quality of their handwriting (for example, by ensuring 
that the downstrokes of letters are parallel; that lines of writing are spaced sufficiently so that 
ascender and descenders do not touch). 
 

Upper Key Stage Two - Year Five and Year Six - (End of Key Stage Two Expectations): 
• Write legibly - (Working towards the Expected Standard) 
Write fluently, in joined writing with increasing speed – (Working at the Expected Standard) 
• Choosing which shape of a letter to use when given choices and deciding whether or not to 
join specific letters. 
• Choosing the writing implement that is best suited for a task. 

 
Display and Resources 
Where possible, flipcharts, presentations, displays and worksheets should be written using the 
compatible Nelson handwriting font that is appropriate for each year group. 
All staff are to demonstrate and model the correct letter formation and joins for expectations in their 
current year group: displays, shared writing sessions, written feedback and marking, etc. 
 
There are many possibilities for using the Font Software: 
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• Generating tailor-made worksheets for handwriting practise, along with use in other subject 
areas. 
• Creating key words for display use, relating to all subject areas. 
• Preparing sheets of letters for handwriting practise, using the ‘Dotted text’ and ‘Tramlines’ 
• Creating Alphabet or Join strips for children’s reference. 
• Converting text from other websites to the ‘Nelson Handwriting Font’ 
• Creating display resources 
• Creating writing frames. 

Guidelines for using the ‘Nelson Handwriting Software’ for each year group: (when modelling or 
creating resources) 
When creating tailor-made classroom and display resources and worksheets in all subject areas, 
teachers will use the following ‘Nelson Handwriting’ software font: 
EYFS and Year One: 
‘Print’ style leading onto ‘Pre-cursive’ style - to be modelled and used with ‘Dotted text’ and 
‘Tramlines’ 
Year Two: 
‘Pre-cursive’ style - to be modelled and used with ‘Dotted text’ and ‘Tramlines’ 
Year Three and Year Four: 
‘Pre-cursive’ style leading on to ‘Cursive’ style - to be modelled and used with ‘Dotted text’ and 
‘Tramlines’ 
 
Year Five and Year Six: 
‘Cursive’ style - to be modelled and used with ‘Dotted text’ and ‘Tramlines’ 
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The Letter groups 
Letter families 
In Year One, Nelson Handwriting groups the letters into sets based on handwriting families. These are 
letters that are formed in similar ways. 
Set 1 
c a o d g q s f e 
Set 2 
i l t u j y 
Set 3 
r n m h k b p 
Set 4 
v w x z 
 
Joining groups 
The joining groups divide the letters according to how they will join to other letters. 
Group 1 
a c d e h i k l m n s t u 
Thirteen letters with exit flicks plus s. 
Group 2 
a c d e g i j m n o p q r s u v w x y 
Nineteen letters which start at the top of the x-height. 
Group 3 
b f h k l t 
Six letters which start at the top of the ascender. 
Group 4 
f o r v w 
Five letters which finish at the top of the x-height. 
The break letters 
b g j p q x y z 
Eight letters after which no join is made. Joins are not made to or from the letter z 
 
The Joins 
Joining letters is introduced midway through Year One, and / or once children can confidently form 
and write letters correctly. This helps with spelling, as research tells us that seeing words as a whole, 
rather than a series of isolated letters, helps us memorise and spell words correctly. Joined writing 
also helps pupils write more, increasing the speed of writing and fluency. 
 
The First Join: 
The join from any member of joining group 1 to any member of joining group 2 is a diagonal join 
between two small letters: 
Begin with the letter families:  
Set 1 letters: ,  
Set 2 letters: ,  
Set 3 letters: ,  
Set 4 letters: ,  
 
The Second Join: 
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The join from any member of joining group 1 to any member of joining group 3 is the same as the 
first join, except that it meets the ascender halfway up the letters, then continues to the top of the 
ascender: a diagonal join from the bottom of a small letter to the top of an ascender: 

.. , , , ,   
 

The Third Join:  
The join from any member of joining group 4 to any member of joining group 
2 is a horizontal join: 

..  , , , ,  ,   
 

 
 
The Fourth Join: 
The join from any member of joining group 4 to any member of joining group 
3 is the same as the first join, except that it goes from a small letter to the 
top of the ascender of the next: 

e.g. , , , , ,  
 

The Break Letters 
Joins are never made after the letters in this group. No join is ever made to or 
from the letter z. A small space should be left after each break letter so that 
it is spaced as evenly as the joined letters.  

e.g. b g j p q x y z 
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Order of teaching 
 
Single letters (EYFS and Year One) 
To be taught alongside phonics. 
• c a d g q o 
• e s f 
• i l t 
• u y j k 
• r n m 
• h b p 
• v  w x z 
 
Supporting activities: 
• tracing patterns 
• tracing 
• copying over (letters, numbers and words) 
• copying under (letters, numbers and words) 
 
Joins Year Two (going into Year Three) 
Introduction of the four handwriting joins: 
• First join: To letters without ascenders: 
un um ig id ed eg an or ing ung 
• Second join: To letters with ascenders: 
ch sh th tl ll ill sli slu ck ack st sti ink unk 
• Third join: Horizontal joins: 
od pg re ve oon oom 
• Fourth join: Horizontal joins to letters with ascenders: 
wl vl of ff fl flo 
• Practise the break letters: b p g q y j z 
• Practise capital letters 
 
Supporting activities: 
• Match and copy captions 
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• Trace and copy patterns 
• Copy words 
• Copy sentences 
• Write out menu 
• Copy poem 
• Alphabetical ordering 
 
Joins Year Three (going into Year Four) 
Revision: 
• Practise the break letters: b p g q y j z 
• Practise capital letters 
Further practise of the four handwriting joins: 
• in ine 
• ut ute 
• ve vi 
• ok oh 
• sh as es (practising two ways of joining the letter s) 
• ri ru ry (practising joining from the letter r) 
• oa ad as (practising joining to and from the letter a) 
• ee ea ed (practising joining from the letter) 
• ow ov  ox (practising joining from the letter o) 
• ky hy ly (practising joining to the letter y) 
• ha ta fa (practising joining to the letter a) 
• od oo og (practising joining from the letter o) 
• er ir ur (practising joining to the letter r) 
• ai al ay 
• o you oi 
• re oe fe (practising the horizontal join to the letter e) 
• fu wu vu (practising the horizontal join to the letter u) 
• ot ol ok (practising joining to ascenders) 
• ai al ow ol (practising all the joins) 
 
Supporting activities: 
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• copy words 
• copy sentences 
• copy poem • match questions to answers 
 
Year Four 
• ning ping ting 
• oc od oo 
• ake ome are 
• fla flo fle 
• who wha whe 
• ie in il 
• inly ky ny 
• ap ar an 
• ick uck ack 
• practise writing with a slope 
• he 
• we 
• re 
• fte fir fin 
• wra wri kni (silent letters) 
• ii ll tt rr nn mm cc oo dd ss ff ee 
• ew ev  ex (spacing) 
• th ht fl (proportions) 
• ac ag af 
• Capital letters 
• Decorated capital letters 
• Practising with punctuation ! ? – “ “ , ‘ 
 
Supporting activities: 
• Copy words, sentences, poems 
• Trace and copy 
• Copy tongue twisters 
• Copy instructions 
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Years Five and Six 
• Practise consistency and size of letters 
• Practising using a diagonal joining line 
• Practising leaving an equal space between letters 
• Practising joining to the letter y 
• Practising using a horizontal joining line 
• Practising the size and height of letters 
• Practising joining from the letter i 
• Practising joining to and from the letter v 
• Practising consistency in forming and joining letters 
• Practise speedwriting 
• Practising crossing double tt on completing the work 
• Practising joining to and from the letter e 
• Practising joining to and from the letter w 
• Practising printing 
• Practising drafting and editing 
• Practising joining to the letter t 
• Ensuring letters are consistent in height and size 
• Practising with punctuation 
• Practising break letters 
• Practising joining from the letter m 
• Ensuring the ascender on the letter t is the correct height 
• Practising spacing within words 
• Developing fluency 
• Practising printing 
• Practising forming and joining the letter f 
• Practising presentation 
• Practising speed writing 
• Revision 
• Looking at different handwriting styles 
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Handwriting Examples - End of Key Stage Exemplification Examples 
 
 
 
# 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Key Stage One: Year Two 
Working towards the Expected Standard 
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End of Key Stage One: Year Two 
Working at the Expected Standard 
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End of Key Stage One: Year Two 
Working at the Greater Depth Standard 
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End of Key Stage Two: Year Six 
Working towards the Expected Standard 
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End of Key Stage Two: Year Six 
Working at the Expected Standard 
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End of Key Stage Two: Year Six 
Working at Greater Depth Standard 
 


